Fundraising
Guide

Fundraising is
easy as 1, 2, 3..!
This step by step
guide is here to
show you how.
Fundraising for your project is a
fun and rewarding way of
making a difference to the lives
of the people you will meet and
work with on your project.
There are countless ways you
can raise money, but we suggest
you choose one that you will
enjoy the most!

Step 1: Choose your event
The fundraising opportunities are endless. There are so many things
you can do – keep it simple if you’re short on time or really go for it
and arrange an event yourself! Here are a few ideas:

Easy
 Take part in an
organised event like a
marathon or fun run
and ask friends and
family to sponsor you

A bit of trickier

Challenging

 Create your own
challenge event. Can
you face 24 hours of
not speaking? A week
without a beer? There
are plenty of things you
can get sponsored for

 Arrange a concert, gig
or a Battle of the Bands

 Cook a fancy meal
and invite your friends for a price!
 Hold a raffle or auction.
You can ask local
 Collect at your local
businesses to donate
supermarket, pub or
some prizes
high street (Get written
permission from the
 Host a pub quiz or trivia
relevant authority first)
night at your local

 Host a ball, or a dinner
and dance
 Get some friends
together for a Golf Day
 Write to local
businesses to ask for
donations or to match
the funds you raise
yourselves

Step 2: Promote your event
 Advertise around uni on noticeboards, in newsletters and
through word of mouth about what you are doing and the
great cause you’re doing it for
 Email, text and call your friends and family and ask them to
support your fundraising efforts
 Use social networking to promote your event. Don’t forget to
mention it on the InterVol Facebook page. We would love to
help promote your fundraising

Step 3: Get fundraising
Whether you’re charging an entrance fee, asking for
sponsorship, selling raffle tickets or simply asking for donations
ask everyone to dig deep and donate to the great cause
you’re fundraising for.

Online Fundraising
Online fundraising is an easy and effective
way to raise funds.
Visit BT My
Donate:

http://www.btplc.com/
mydonate and

select “register”

Online Fundraising:

Register and create your page
 Step 1: Register. From anywhere on the MyDonate website, click on the
'Log in / Register' button and choose the 'Personal' tab from the dropdown menu. Click the 'Personal registration' tab.
 Step 2: Create your profile. Enter your name, address, email address and
contact phone number. Tick the box to confirm that you have read the
MyDonate terms and conditions. You will be asked to create a password
and a memorable word. Then click on 'Create personal account’.

 Step 3: Create a fundraising page. Click on 'Start fundraising' from the tab
on the top menu bar and then click 'Create my Challenge ' from the box
in the middle of the screen.
 Step 4: Your Charity. When prompted to “Search for a charity” type
InterVol. This will ensure all donations from your page are automatically
transferred to InterVol.
 Step 5: Your Event. You will then be guided through adding information
about how and why you are raising money, upload a picture, and set your
fundraising target. When you are finished click 'Publish'. You will see a
confirmation informing you that your fundraising page is live and you can
view your page.

Online Fundraising
 Final Step: You will need to activate your account before your
fundraising page can receive donations, check the email account you
registered with for the activation email.
 For help setting up your fundraising page or if you have any online
fundraising questions email info@intervol.org.uk or visit

http://www.btplc.com/mydonate/Help/Helpguides/Forfundraisers/Fundraiser.aspx

Online Fundraising:
Team fundraising pages

Once you have set up your own fundraising page the project coordinator or
treasurer should also set up a team fundraising page. All your individual
pages and total fundraising target can then be linked together.
1. Log in to your MyDonate
account
2. From your personal account
homepage click on 'My
fundraising' in the left-hand
menu.
3. Click on “Create a
fundraising team”.

Online Fundraising:

Team fundraising pages continued
1.

Enter a name for your team in the first box and a team web page address in
the next box (we recommend you use the same name for each)

2.

Add some information about your team and a photo

3.

Set your fundraising target yourself or by adding the targets of your individual
team members together to create your team target

4.

Choose how you wish to display your team members i.e. in alphabetical
order by fundraiser profile name or by value of donations

5.

Click 'Yes' or 'No' to state whether you want the fundraising team link to be
searchable on MyDonate.

6.

Click on 'Create fundraising team’. A confirmation screen will appear with
the reference number. Share the number with anyone who you want to join
your team. This reference number also appears in your account details under
'My fundraising teams’

7.

For more help with creating a team page visit:

http://www.btplc.com/mydonate/Help/Helpguides/Forfundraisers/Fundraiser.aspx

Online Fundraising
Top hint and tips!

 Personalise your online fundraising page as much as possible – upload a
photo and write a little about what you are doing and why.
 Send a link to your page via email to all your friends and family asking
them to make a donation
 Include a link to your page on your Facebook account
 Aim high! Give yourself a tough target, people will respect you for trying
and are more likely to give you a
higher donation!

 Don’t be afraid to suggest a
donation amount – lots of people
just don’t know how much to give.
Help them understand how their
money helps.

Online Fundraising:
More Hints and Tips

 A confirmation email will automatically be sent to everyone who makes a
donation to your page. Edit the email to include a personal thank you
message from you.

 Ask more than once – people are forgetful; often they want to sponsor you
and just need a little reminder!
 For more hints and tips visit:
http://www.btplc.com/mydonate/Help/Fundraisinghintsandtips/index.aspx

Banking Funds
Online:

 If you’re fundraising online the funds you raised will be
automatically transferred to the InterVol bank account.
 Your supporters can choose to add Gift Aid to their donation which
adds an extra 20% to every £1 donated! That’s an extra 20p per £1 or
an extra £20 per £100 you raise!*

Offline:

 Funds raised offline need to be banked at your local students’ union
bank account. Ask your committee treasurer for more information.
All funds raised are unrestricted. We will endeavor to ensure that all your
fundraising goes to your project but on rare occasions some may be used for
other projects which need extra support.
*There is no donation fee with BT My Donate but credit and debit card charges
will be charged at BT’s agreed rates with relevant banks and may vary from time
to time in accordance with card scheme pricing changes. For more information
on charges visit My Donate Terms and Conditions:

http://www.btplc.com/mydonate/Forcharities/Termsandconditions/Charitiesterms.aspx

Our 5 top fundraising tips!
 Make the most of the internet– social media networks are excellent for
spreading the word about your event and online fundraising pages
make it so easy for your friends and family to donate!
 Gift Aid it! For every £1 people sponsor you, we can claim an extra 25p
back from the Government. It’s a great way to maximise your
fundraising.
 Use local media. Get in touch with your local radio stations and
newspapers and ask them to promote your event for free.
 Multi-task! If you’re holding an event think about extra ways you can
raise funds like including a raffle or an auction.
 Have fun when you’re FUNdraising! After all you are raising funds for an
amazing cause!

Some important information
 Keep it legal, keep it safe! It’s all about common sense but you need to
make sure your event follows health and safety guidelines. InterVol cannot
accept liability for any loss, damage or injury suffered by you or anyone
else as a result of taking part in a fundraising event. Check out the next
page for some websites to help.
 If you’re writing to local businesses
asking for funds there is a
template available. Ask your
committee and your trustees for
details and guidance
 When you’re fundraising in
public remember to
display the InterVol
logo and our
registered charity
number: 1136099.

Useful websites
 Health and Safety Executive: www.hse.gov.uk. Provides advice on
keeping safe and legal.
 Institute of Fundraising: www.institute-of-fundraising.org.uk. Features
information on the best ways to fundraise.
 Food Standards Agency: www.food.gov.uk and
www.eatwell.gov.uk/keepingfoodsafe. Lots of useful information on
how to prepare food safely and hygienically.

We’re here to help
If you need more help or advice about fundraising
just ask:
On Facebook: search 'InterVol' and leave us a
comment.
By e-mail: info@intervol.org.uk

